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Tagging tips

Tags can only be applied to animals at the NAIT number they were purchased for.
All tags used on animals must be registered in NAIT by the PICA farmer or someone
acting on their behalf.

Position tag: in the right ear in the central/inner part of the ear between the veins.
The female end should be inside the ear.

When tagging: Scan the calves tag number and register the animal in NAIT. Record their year
of birth, NAIT number, the location of birth and select the production type.

V@R

Use NAIT approved tags with the correct applicator. Birth ID’s aren’t just for dairy calves.
All calves must be tagged within 180 days of birth.

of)ﬂ v
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Don’t have a scanner?

» Use tags in numerical order. This makes it easier to bulk register animals in your NAIT account.

» Use an additional herd management tag. You can match a secondary visual identifier to the NAIT
tag in your NAIT account.

e Scanner hire. Call the OSPRI Support Centre on 0800 482 463 for more details.

Failure to comply with NAIT obligations may result in fines or prosecution issued by the Ministry for
Primary Industries. For more information about your obligations as a person in charge of animals, please
visit our website ospri.co.nz.

How to tag animals correctly

NAIT-approved RFID tags come in 2 parts - a female and male part. The male part sits behind the ear
and the female part sits in front.

Follow the manufacturer’s instructions and apply the tags to:

¢ the right ear - this helps meat processors and saleyards who usually set up their scanners to record
from the right side of the animal

¢ the central or inner part of the ear between the two veins.

DI

If you apply the tags correctly they are less likely to be lost or damaged.
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Registering your animals

You must register your animals after they’ve been tagged - do this within 7 days of tagging. Animals must
be tagged and registered before the animal is 180 days old or before the first off farm movement (whichever

occurs first).

Remember to write down the tag numbers you’re using before putting them in animals or use a
Radio Frequency Identification Device (RFID) scanner to upload the numbers straight into the system.

Before you log in to the NAIT system, make sure
you know the following information for each animal
you’re registering:

¢« NAIT tag number (either visual ID or RFID)
¢ NAIT location number of birth place

¢ Animal month and year of birth

1. Log in to your NAIT account and select
‘register animals’.

2. Select ‘enter animal details’.

3. Then choose how you want to enter the tag
numbers for the animals.

There are three ways:
e Type in a tag visual ID or RFID
e Select from a list of tags you have purchased

* Upload a file with tag numbers.

A. Type in tag visual ID or RFID.

This method is suitable if you are only registering
a few animals. It requires you to type in the
numbers manually.

Type in the tag RFID number or the visual ID
(the number printed on the outside of the tag).
Then click ‘continue’.

To register more than one animal at a time, enter
a comma between the numbers or push ‘enter’
to drop down a line.

Animal type (cattle/deer)

« Cattle production type (beef/dairy)
¢ Deer species type

¢ Gender (optional)

¢ Breed (cattle) - (optional)

Home

» My Details ?
Maintain informaten related fo your NAIT account

» Register Animals ?
5¢ this funclion 1o rguatel animals at your NAIT numbers
» Import C3V File 2
IMport animal rogISIration of MOvemant data in a CSV format

» Register a new NAIT Number 2
Usa tis TUNclion 1o creatd a NAIT number.
b Create Movement 7
Creale movement records to and from your NAIT numbers

» View Reports 7

Register Animals

Select Registration Method @

To register animals you need to provide us with information about the animals being registered. This
includes the tag numbers used to identity the animal(s), date of the animal's birth, gender and livestock

characte) where applicable.
» Enter animal details 7
J0u can use tis mamod jp#lgicter one or many animals.

» Import CSV fils 7

You can upload a CSV filo with all dotails aboutthe animal(s) to be ragistored. This is the fastast way to register a large
number ofanimals Please click here o view A sample fle fommal

Cancel

Register Animals

Select Tags

» You are registering animals at
12345, My Farm

» Which tags would you like to assign to animals you are registering

Type in tag visual ID or RFID
Select from a list of tags you have purchased
Upload a file with tag numbers 7

‘ Cancel Back

Register Animals

Choose tags

» You are registering animals at

12345, John Farmer Farms

» Which tags would you like to assign to animals you are registering #

2222222-14-123, 2222222-14-124, 2222222-14-125
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B. Select from a list of tags you have purchased. Register Animals

This method allows you to select the tags

you are activating from a list of tags you have Caneel & Ge Back

. Showing 1-50 out of 1000 It:
purchased but not used yet. These will have owing 122 out o T resdlie

been loaded to your account by the tag Quick find: Search for any animals containing these numbersfefiers ==
manufacturer.
NAIT visual ID or RFID 7
Choose the tags you want to activate by clicking or searen by
the check box to the left of the visual ID number. Tos Visl 10

Industry Code Year Code (YY) Sequence Number Range

More search oplions
Clear Search

3 tags selected. Deselect

Then click ‘continue’ at the bottom of the screen.

A large number of results have been returned for this search. The first 1000 have
been displayed. If the tag you are looking for is not present, please refine your
search criteria.

=2
NAIT visual ID = RFID Date Issued Status Category
< 2222222-14-80 9062 000110695024 211172013 Unused Cattle
o Q2321481 982 000118695052 211203 Unused Cattle
. 2222222-14-82 9R2 DON118ARI5053 21/111/2013 Unused Cattle
222222214 83 982 000118696004 21711203 unusea Catue
2222222-14-84 ‘982 000118695063 211172013 Unused Callle

C. Upload a file with tag numbers. File Upload
. . . . ook in: | 3 Register Animals £ g il
This method is suited to those using an ek | ilasleie o
m = Regisker Anim v
RFID scanner to read the tags. This allows [_3 54] Register Animals_Al Detall. csv
you to download a file from your scanner M=y
and upload it directly to the NAIT system.

&

The file can only include RFID numbers, and Desktop
all animals in the file need to have the same
details (e.g. animal type, gender). To register
animals with different details, you will need
multiple files.

(2

My Documents

<

My Computer

Find the file saved on your computer and _

click ‘open’. The file will then upload to the & e et 4 o=

NAIT system My Network | Files of type: ‘AIIFiIes v‘ [ Cancel ]
4. Enter the details of the animals you’re Register Animals

eostering. fis il apply 1o the whole orous

of animals. If you don’t know the birth date
or NAIT location number of birth place,
click ‘unknown’.

» You are registering animals at
143875, Parihaka Road

» Tags

such as anothar visual lag

Crihezr Visual Tag

+ A Mo

» Please enter animals® details

The following details will apply to 1 animal registrations created for the tags selected

Adimal JCame L Deer

Gende: Matz O Femae

B Dae” B8 or Unknomm

NAIT Nurmber of Birthplace* 143875 of Unknowm or Search for a NAIT Number
lirprt Diate Not imported Changs

Follow the prompts to
create a sending movement

] e (R
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Updating animal details

If an animal goes missing or dies on your farm (either unexpectedly or for homekill) you must update
the animal’s details within 48 hours of being aware of the event.

You can also add or edit the following information as required:

« Visual tag numbers or animal name/other visual identifier
(to make it easier for you to identify the animals in the system)

¢ Production type
* Gender
« Birth date

« NAIT location number of the animal’s birthplace.

1. Log in to your NAIT account and
click on the ‘registered animals’ link.

2. Select the animals you want to update by clicking
the check box to the left of the visual ID number.
Then click ‘edit selected animals’. Only select
more than one animal if the details you are
changing will be the same.

Ly

Choose how you want to update the animal:
» Edit their details

¢ Update their status to dead

¢ Update their status to missing

¢ Update their status to exported
(only used by ports)

¢ Deregister the animal
(only if registered by mistake).

Home

» My Details 7
Maintain information rolated to your NATT account

» Register Animals 7
Use this function to register animals at your NAIT numbers
» Import CSV File 7
Import animal registration or movement data in a CSV format

» Register a new NAIT Number ?
Usa this functien to creale @ MAIT number.

» View Reports 7 » Create Movement ?

Creale movement records 1o and fom your NAIT numbers

Search for a NAIT Number { snow |

Your NAIT Numbers

12345 My Farm

Role: PICA
7 registered animals

[ Monage NAIT Actvities |

1 animal selected [esslect

e v~ | (e 1|1 (Gor = e
‘ RFID DatourBiath [Ty | Gonder | status | |
+ 2222222146 902 000118693350  01/01/2014  Cattle M Alive View
* 2222222-14-7 952 000118693377  01/01/2014 Cattle M Alive View
+ 2222222-14-8 952 000118693386  01/01/2014 Cattle M Alive View
* 2222222-14-10 982 000118693437 01/01/2014 Callle M Alive View
+ 2222222143 952 000118693321 01/01/2014 Callle M Alive View
+ 2222222-14-5 952 000118603348  01/01/2014 Cattic M Alive view
1 animal selacted Deselect
seiect ¥ | || Animaifs) ¥ | | ¥ | [ReplaceTag | 7 | Export ¥ | Print
[ et 0 [JEEIE oot (1o Jconer[suws | |
+ 22 Record animal(s) as missing 982 000118693350 01/01/2014  Cattle M Alive View
) 224 :;::’:u'::‘r‘:;:;:;?’"m’ 982 000118593377 01012014 Cate M ave View
+ v 982 000118693386  01/01/2014  Catlle M Alive View
* 222222214410 982 000118693437  01/01/2014 Cattle M Alive View
+ 2222222143 982 000118693321  01/01/2014 Caltle M Alive View
* 2222222-146 982000118693348 010172014 Cattie M e View
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A. Edit animal details.

Add or edit the other visual tags (you can
put an animal name here), or edit the animal’s
production type, gender, birth date or NAIT
location number of birthplace. Click ‘save’.

B. Update status to dead.

Enter the date of death, whether they were
slaughtered or not, the disposal method
and the carcass disease status. Click ‘save’.

C. Update status to missing.

Enter the missing date. Click ‘save’.
Remember to update the animal to ‘found’
if it returns to your property.

D. Deregister the animal.

Only deregister an animal if they were registered
by mistake. This will remove them from your
account, and their tag will revert back to an
unused status.

Update Animal Delails

» Animal Status

Aninad status.

» Tags

HAIT wisal 10
1234618

U Iha
numbes cr

Ciher sual T2g |

aual Tag feid 10 fecond olhe idaalif
v, 'fioul £an sed up lo Birss cthe

= Alve Dead Exparied nissing

Dl bz i
IW0BEMT  Alflen

FFIC: Tyes
SB2 114000000040 Catile

Anims|®
g

Age

Produckion Tepe
Gander
Birth Date™

MAIT Murnier of Birlbplace™
Lifetre Tracesbibly Ovamice

Import Dale

Cancel

+ Add mare

» Please enter animal details

i Cafile O Deer
Pleass sokeel.. |
T [
| ears Manths
[ Baet -
B Male T Female

Manusotunr

oy wTEch] you ko his aninal. such a3 ancther visual lag
fers

12345 | or Wnknown or Search for 2 HAIT Humber

it averridden Changa

Mot knperted Changs

Type Species
Cattle nia

Other Visual Tags
NAIT visual ID

RFID

Animal status

Record Animal Status

Gender Date of Rirth Status
Male 01/01/2018 Alive

nia
2222222-14-8

982 000118693350

Mive @ Dead Exported Missing

Dale of Dealh™

Slaughtered*
Disposal Method*

Carcase Uisease status”

Yes ' No
Please select

No Defect O Defect

[ Cancel

Type Speries
Cattle nia

Other Visual Tags
NAIT visual ID

RFID

Animal status

Record Animal Status

Gender Date of Rirth Status
Male 01/01/2018 Alive

nia
2222222-14-8

982 000118693350

Alive Dead Exported @ Missing

| Missing Date”

o]

Are you sure you want to deregister these animals?

Deregistering the selected animals will remove them

completely from the system and set their tags back to their
original status. This function is only intended for use when
animals have been registered in error.

Yes | No ‘
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Replacing a tag

When an animal is tagged with a replacement NAIT RFID tag, it must be registered in the NAIT online system.

« |f you can identify the original tag number, the replace tag function should be used
to link the original tag and animal information to the new tag.

¢ |f the original tag number is unknown, you will need to re-register the animal.

In this case, use the instructions on page 2.

It is an offence to remove a NAIT tag without permission from NAIT Limited. If you need to remove
or replace a NAIT RFID tag from a NAIT animal, you must first contact NAIT on 0800 482 463

or email info@ospri.co.nz.

1. Log in to your NAIT account and
click on the ‘registered animals’ link.

2. Select the animal you have replaced a tag for by
clicking the check box to the left of the visual ID
number. Then click ‘replace tag’.

3. Enter the new tag number or select the tag from
a list of tags you have purchased and select the
reason for replacement. Click ‘continue’.

Home

» My Details 7 + Register Animals 7
Malntain Information ralatad 1o your NAIT account Usa Mg funclion 1o registar animals atyour NAIT numbars

» Import CSV File 7
import animal registration or movement datain a G3V format

» Register a new NAIT Number 7
Use this function to create a NAIT number

+ Create Movement 7
Greate movement records 1o and from your NAIT numbers

Search for a NAIT Number [ show |
Your NAIT Numbers

12345 My Farm
Role: PICA

7 registerad animals

+ View Reports 7

Manago NAIT Activities |

1.animal selected Deselect

(Tsewer w | [ Ean sewcten Animans) v | | Createmovement | (| Repioce Tag | 1) [ Expont w | [“Prne

| nait visuatin RFID Thateotginn | Type | Genaer | suus | |
+ @ mnns 962000119693350 01/01/2014  Cattle M Alve View
+ 2222222-14-7 982 000118693377 01012014 Catle M Alive Wiew
+ 2222222-14-8 982 000118693386  01/01/2014 Came M Alve View
+ 222222214-10 982 000118663437 011012014  Caltle M Allve View
+ 2222222-14-3 962 000118693321 0170172014 Cattie M Alve View
+ 2222222-14-5 962 000118693348  01/01/2014 Cattle M Alive View

Replace Tag

» You are replacing the following tag
NAIT wisual ID RAD lssued Tag Category Status
2222222-14-6 982 000118693350  21/11/2013 Cattle On animal

» Enter replacement tag details

MNAIT visual 1D or RFID® or Select tag from a list

Reason for replacement” Ploaso soloct. .

Please select...
Tag lost

Tay damaged
Cancel Wrong tag registered _
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Sending animals off-farm

Whenever an animal moves off your property you need to create a sending movement in NAIT, within
48 hours. This includes private sales as well as short-term movements like grazing, mating and events.

Exceptions: If you send animals to a NAIT accredited saleyard or meat processor, they will record

the movement on your behalf.

Creating a sending movement

Before you log in to the NAIT system, make
sure you have the following information
for the animal movement:

¢ NAIT location number for the property the
animals are moving to (you can search for
this in the NAIT system, see page 13)

1. Log in to your NAIT account
and select ‘create movement’.

2. Select ‘sending movement’.

3. Enter the NAIT location number for where
you’re sending animals and the date they
were sent (can be up to four days in advance).
Click ‘continue’.

4. Choose how you want to enter the tag numbers
for the animals.

* Date of the movement

* RFID or visual ID tag numbers
for the animals moving.

Home

» My Details 2
M2INAIN INTOIMAaton related 10 your NAIL account

» Register Animals 7
USe IS TUNCION 10 register animals atyour NAIT numbers
» Import C8V File 2
Import AUMa) [agicirabon or movemant data in a CSV format

Create Movement 7
Create movement recofgel

» Register a new NAIT Number 7
Usa Mis TUNCUIoN 1o craata a NAIT number

» View Reports ?
and from your NAIT numbers

Create Movement

Select Movement Type
» Sending Movement
. ereT@3e & ‘sending' movernent v @ NAIT Number

¥ Recelving Movement
Click o Ihis link lo creale 4 receiving movement of animals fom a NAIT Number

Create Movement

Enter Sending Movement Details

» NAIT Number you are sending animals from
12348, John Farmer. My Farm

» Enter NAIT Number or Event Number you are sending animals to

or Search for NAIT Number
00999 or Search for Event Number
C.0. fesl or Select one of the MAIT Numbers that you previously used

» Enter date sent
01/11/2018

=

Create Movement

Select Animals

Movement Details

Sent From To
99999 .Jane Farmer

01/11/2018 12345 John Farmer
My Fam
» How would you like to select the animal detalls for animals you are sending?

» Type in tag visual ID or RFID
» Select from a list of animals registered to your NAIT number
» Upload a file with tag numbers 7

¥ Create a movement for animal(s) exempt from tagging

NAIT System User Guide | 7



A. Type in the tag visual ID or RFID.

This method is suitable if you are only moving a
few animals. You need to type in each number
manually.

Once you've typed in the tag RFID number or
the visual ID (the number printed on the outside
of the tag), click ‘continue’. To move more than
one animal at a time, enter a comma between
the numbers.

B. Select from a list of your registered animals.

This is the easiest method when you are moving
a few animals. It allows you to select the tags

of the animals you’re moving from a list of your
registered animals.

Choose the animals you’re moving by clicking

the check box to the left of the visual ID number.
Then click ‘continue’ at the bottom of the screen.

C. Upload a file with tag numbers.

This method needs an electronic scanner to
read the tags. It allows you to download a file
from your scanner and upload it automatically
into the NAIT system. The file can only include
RFID numbers.

Find the file on your computer and click ‘open’.
The file will then automatically upload to the
NAIT system.

Select Animals

Movement Details

Sent From Ta
01111/2018 12345, John Farmer 99999, Janc Farmer
My Fam My Farm
» Enter tag numbers for animals that you are sending 2
Please enter NAIT Visual IDs or RFID3. Co. NAIT visual ID 4010266-12-160 or RFID 902 000136443650
12345-32, 12345-33, 12345-34

Create Movement

Select Animals

Movement Details

Sent From Ta
01/11/2018 12345, John Farmer 99999, Janc Farmer
Wy Farm Fam

» Enter tag numbers for animals that you are sending

MAIT Visual ID, RFID or

Other Visual ID
p
Animal Type A A
Gander Al
Date of Dirth . i)
Last Movement - =
Taq Visual ID
nausty Coda YearCods (YY)  Saquenca Number Kange
Previous NAIT Number
Liteime [raceability Al v
Includs animals recordzd in a sending movement from this NAIT number
=
1 animal selected Deselect
select w |
NAIT visual ID | [reD Other dentifier Date of Birth  Gender
4 2999927-14-5 982 00011893348 01/01/2014 M
2999927-14-8 902 00011AG93906 D1A12014 M
2999929-14-10 902 00011069347 0112014 M
2222222-14-3 902 000110693321 01/01/2014 M

File Upload

Loak in: | 125 Animal Movements

E=Lry nimal Movement_all detaile csv

My Recent
Documents

Desktop

&

My Documents

&

by Computer

-
Q File name:

My Metwork, Files of type: |A\IF\Ies v‘ [ Cancel ]

|M5I Animal Movement.cey V‘ [ Open 1
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Confirming a sending movement

If the receiver of the animals records the movement before you do, you will be prompted

to confirm the sending movement.

1. Log in to your NAIT account. You will see that
you have a movement requiring your attention.
Click ‘view movement’.

2. Click on the ‘sending movement’ tab,
then ‘review pending movement’.

3. Check the details of the animals recorded
as being received from your NAIT location
number.

¢ |f the details are correct, record a matching
movement by clicking the green buttons
at the bottom right of your screen. This will
record a movement for all of the animals,
and will pre-populate the date sent and
NAIT location number sent to. This movement will
now appear in your ‘Complete movement’ folder.

« |f you did not send these animals, deny the
movement by clicking the grey button at the
bottom right of your screen. This movement
will now appear in your incomplete movement
folder until the receiver deletes or changes
their movement record.

¢ |If you only sent some of the animals in the
movement, you will need to create a new sending
movement using just the relevant tag numbers.
You will find a link to ‘record a new movement’
in the middle of your screen.

Follow the prompts to
complete a sending movement

Your NAIT Numbers

12345 John Farmer Farms
Role: PICA. Delegates: Jane Farmer

02 registered animals

| Manage NAIT Activities |

1 movement requires your attention

Action Required Movements &

You have 1 movements that require action

Flease click the ‘receiving movements’ o ‘Sending movements’ tabs below 1o See your Incoming and outgoing animal
movements.
Search ¥

Displaying moverments of animals off your properly Wl are awailing action from you

Date To (Nait Number, PICA Name) |Jlnin|als (Pending) ‘ Action Required ‘
014172018 99999 Jane Famer 33 Review Pending Movarent

Jane Farmer Farms.
Page 10f1

Review Movement

Movement Details

Received Date

01/11/2018 99999, Jane Farmer Pending
Jane Farmer Farms Crealed on. 201012014

To NAIT Number Status

» Please record correct sending movement
Review Ihe animals listed below

= If you sent all of these animals. record a matching movement
+ Ifyou did not send any of these animals. deny the movement

If you sent other animals, you can record a new movement. g——

[ Eaport ]
NAIT Visual ID RFID Gender - Other Visual ID - Type - Date of Birth Sent |
@ 3 animal(s) (2 pending). |_Details € |
44444441412 942 000001259921 F Catle 010172018 Penaing
4444444-14-13 942 000001259943 Cattle  01/01/2018 Pending
4444444-14-15 942 0000OM260077 Cattle  01/01/2018 Pending

NAIT System User Guide | 9



Receiving animals on-farm

Whenever an animal moves on to your property you need to record this movement with NAIT,
within 48 hours. This includes private sales, animals from a saleyard, and animals returning
from short-term movements like grazing, mating and events (e.g. A&P shows).

Creating a receiving movement

Before you log in to the NAIT system, make
sure you have the following information for the
animal movement:

¢ NAIT location number for the property the
animals came from (you can search for this
in the NAIT system, see page 13)

1. Log in to your NAIT account
and select ‘create movement’.

2. Click ‘receiving movement’.

3. Enter the NAIT location number of the person
sending you the animals (you can search
for this in the NAIT system) and the date
you received them. Click ‘continue’.

* Date of the movement

e RFID or visual ID tag numbers for the
animals you received.

Home

» My Details 2 » Register Animals ?
Maintain informanon related to your NAIT account Use IS TUNCION 10 egister animals at your NAIT numbers

¥ Import CSV File 7

Import ggisiration or movement data in a CSV format
Create Movement 7
Craata movemant racorge# and from your NAIT numbers

» Register a new NAIT Number ?
Use this funclion fo create a NAIT number.

» View Reports 7

Create Movement

* Sending Movement
Click on lhis link lo creals a sending’ movement 1o 3 NAIT Number

Recelving Movement
b "

PRI 4 teceiving movement of animals fom a NAIT Number

Create Movement

Enter Receiving Movement Details

» You are receiving animals into

12345, .John Farmer, My Farm

» Enter NAIT Number or Event Number that you received animals from

00000 or Search for NAIT Number
B or Search for Event Number
eg. [esl or Select one of the NAIT Numbers thal you previously used

» Enter date received

011172018 | B
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4. Then choose how you want to enter Create Movement

the tag numbers for the animals.

Movement Details

Recelved  From To

01/41/2018 99399, Jane Farmer 12345, John Farmer
My Farm Iy Farm

» How would you like to select the animal details for animals you are receiving?

» Type in tag visual ID or RFID
» Upload a file with tag numbers 7

» Create a movement for animal(s) exempt from tagging

co o IR

. . . . . M nt Detail.
This method is suitable if you are only moving cuementDelals
. . . Received From To
a few animals. It requires you to type in the our20te 38889 ane ramer 12343 Jom Famer

numbers manually.
» Enter tag numbers for animals that you are receiving #

H H Please enter NAIT Visual IDs or RMDs. Cg NAIT visual ID 401026G-12-160 or RFID 902 000196443630
Type in the tag _RFID number or Fhe visual ID e
(the number printed on the outside of the tag).
Then click ‘continue’. To move more than one
animal at a time, enter a comma between the
numbers or push ‘enter’ to drop down a line.

Cancel Back _I

B. Upload a file with tag numbers. File Upload

Look in: ‘@Amma\anemEnts V| 0 I £P (M-

This method is suited to those using an electronic
scanner to read their tags. This allows you to {
download a file from your scanner and upload Miliecen!

=8 My Anim

K34y Animal Moven I details.csv

Documents
it to the NAIT system. The file can only include @
RFID numbers. Deskiop
Browse to the file on your computer and _J

click ‘open’. The file will then be uploaded Libecien
to the NAIT system.

=
=
1 El
3
&
2
o

File name: ‘My Apimal Movement cav V| { Cpen ]

My Metwerk Files of type: ‘AI\ Files v| [ Cancel ]
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Confirming a receiving movement

If the sender of the animals records the movement before you do, you will be prompted to confirm

the receiving movement.

1. Log in to your NAIT account. You will see that
you have a movement requiring your attention.
Click ‘view movements’.

2. You will be taken to a list of your movements that

require action. Click ‘view & confirm’ next to the
relevant movement.

3. Check which animals are in the movement
and that the recorded date is correct.

¢ |f all the details are correct, confirm the
movement by clicking ‘confirm all’.

¢ |f you didn’t receive any of the animals,
reject the movement by clicking ‘reject all’.

e If some of the animals are correct,
confirm these and reject the incorrect ones

by clicking ‘yes/no’ next to each animal listed.

4. Click ‘save’ to confirm the movement.

Your NAIT Numbers

12345 My Farm
Role: PICA

| Manage NAIT Activities |

5 registered animals

e —
1 t requires your attenti ([ view Movements )
—

Action Required Movements &

‘You have 1 movements that require action

Please click the ‘receiving movements’ or ‘sending movements' tabs below Lo see your incoming and oulgoing animal

movements.
Search ¥

Ermpere—m

Displaying movements of animals on to your property that are awaiting action from you

Date | From (Nait Number, PICA Name)

‘Anh\‘l‘t'ﬂli‘n) | Action Required
01112018 99999 Jane Farmer 202)
My Farm P —

12345, My Farm

Confirm Receiving Movement

Movement Details

sent Date From NAIT Number Stats
01/11/2018 99999, Jane Farmer Pending
My Farm Crealed on. 06/11/2014

» Please confirm receipt of animals

Received dale

01/112018 D —

|Gcnd|r Other Visual ID ~ | Type ~  Date of Birth ‘ Received

[Contim ] [ Feeet A1)

2 animal(s) pending contirmation.

2222222146 982 000118693350 M Cattie  01/01/2014
2222222-14-7 9n2 00N11AGIAATT M Cattie  01/01/2014

=

18,
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How to search for a NAIT location number

When creating a movement, if you don’t know
the NAIT location number of the property you
are sending animals to or receiving animals from,
you can search for it.

Click ‘search for NAIT location number’, then
enter the details you know about that person.

You’ll need to enter at least two pieces
of information. This could be their:

e surname
* property name / trading name
* herd number

¢ participant code, or

e farm address.

Create Movement

Enter Sending Movement Details

» NAIT Number you are sending animals from

12345, John Farmer, John Farmer Farms

» Enter NAIT Number or Event Number you are sending animals to

Search for a NAIT Number Cancel
FICA Sumame ?
Property Name / 7
Trading Name

Herd Number 2  Parficipant Code 2
Farm Road Number 7
and Name

» Enter date sent

o e )
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Uploading bulk tag number files

If you’re using a scanner to read your animals’ RFID tags, the scanner will produce a file that you can

download to identify the tag numbers. Some scanners will come with software that allows you to send the
file straight to NAIT. Otherwise, this file can be exported from the scanner and uploaded to the NAIT online
system when registering animals or recording a movement.

A tag file must include tag RFID numbers only. Some scanners will produce a file with
additional information which will require editing before you can upload the file to NAIT.

1. Edit the file.

A tag upload file in the correct format includes
one column of tag RFID numbers only.

A file that includes additional information

will not be accepted by the NAIT system for

a tag number upload. You must first delete
the additional information, so you are left with
only RFID numbers in column A.

To delete an entire column or row, right click on
the column or row letter or number to highlight
the row, then select ‘delete’. Hold down the shift
key to select multiple columns.

2. Save the file.

Save the tag file to your computer desktop
or relevant documents folder.

Make sure the ‘save as type’ is CSV
(comma delimited).

A B c
1 982 0006048567814
2 |982 000648256537
3 |5942 000836875476
4 |951 000254856478
5
)
i
A B D F F
1 [VID EID Date Time Custom ¥ Cut
2 489276 9382 000643567814 1/08/2018 13:25] | By Copy
3 489277 982 000648256537 1/08/2018 13:25 | Iy Paste Options:
4 489278 942 000896875476 1/08/2018 13:25] a2
5 489279 951 000254856478 1/08/2018 13:26 |
6 Paste Special...
7 Insert
8 Delete
Save As X
« v < Desktop » Tagfiles N J Search Tag files yel
Organize « New folder - (2]
~ MName - Status
3t Quick access
1 Deskiap a ED.DH <]
B Heifers @
¥ Downloads

/%] Documents

% %N N

=] My Pictures

File name: | R2 Steers.csv

Save as type: | CSV (Comma delimited)

Authors:  Add an author

 Hide Folders

Tags: Addatag

Tools = Save

Cancel
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3. Upload the file.

Log into your NAIT account and select
the action you want to complete
e.g. Create Movement or Register Animals.

Follow the prompts on screen until
you are requested to choose a method
to enter tag numbers, then select
‘Upload a file with tag numbers’.

Locate the file saved in your computer in step 2
and select, ‘open’.

If the file is uploaded successfully, your NAIT
account will automatically proceed to the next
screen and display the number of animals.
Follow the prompts on screen to finalise

the task.

Register Animals

Select Tags

» You are registering animals at
12341924, Farm A

» Which tags would you like to assign to animals you are registering

Type in tag visual ID or RFID
Select from a list of tags you have purchased
Upload a file with tag numbers 7

[ Open *
« v « Desktop » Tag files v O Search Tag files ¥l
Organize « New folder == | 0
S
A MName Type
3t Quick access
@ Bookl Microsoft Excel Comma Separated Values File
I Desktop * )
Book1 Microsoft Excel Worksheet
F Downlosds " 5] Heifers Microsoft Excel Comma Separated Values File
Documents * R2Steers  Microsoft Excel Comma Separated Values File
[&] My Pictures E 4 .
File name: |R2 Steers v | AlFiles v
Open v Cancel
Register Animals

Please provide animal details

» You are registering animals at
143875, Parihaka Road

» Tags

Wiswal Tag feid to recond o
aname. You can acd up o

entifiess by wich you &now Tis animal. such 35 another visual lag
rieniners.

Oiher Visual Tag
+Add mom

» Please enter animals® details

The following details will apply to 1 animal registrations created for the tags selected

Animal® Ozame [ Deer

Gender e O Famae

D B8 or Unknomm

NAIT Nurnber of Birihpilace* 143875 o Unknown or Search for 3 MAIT Number
lirport Dhate Mot imparted Changs

=1 -
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Assigning a delegate

A PICA can nominate one person or more as a delegate to assist them with their NAIT obligations. The PICA
farmer is ultimately responsible for ensuring their NAIT obligations are met, even when using a delegate.

Assign a registered user as a delegate

If the person you are assigning as a delegate is
already registered in NAIT, you can assigh them
to your NAIT location number.

1. On your homepage, click on the NAIT location

Your NAIT Numbers

number that you want to add the delegate to. @
Farm Manage HAIT Activities
Role: PICA
92 regrstered animals (11 pending confirmation off this NAIT number)
2. Select ‘NAIT number details’ in the left-hand column, Hame
12345, My Farm
and then ‘+ add neW’. Mavements NAIT Number Details
: :::: Required [0} 12385 My Farm
ez L f P

» Complets Dereghter this number
nmary ]
i Download NAIT Susnmary Report

Dalogates 1
NAIT Number Detalls
T T Y S T S5
o e

benall. Find out mor
o s Assign a delegato t this NATT Nurber 3

3. Enter two or more pieces of information to locate F

the person you want to assign as a delegate and = T

. . . ‘'ou are assigning a delegate for
click ‘search’. They will only be found if they have e
registered with NAIT.

» Search for a Person

Search for a Person

Properly Name / 7
Trading Name

H ‘ H ) mi Participant ]
4. Click ‘assign’ next to the correct person. et i - : ok :
Residential Road 15 Delegate Road 7
Number and Name

NAIT Number ?
m—

s (o)

 S—
Found 1 person

James Delegate

» Set a delegation expiry date (optional)

Expiry Dale
5. If the delegation is for a specific period of time, you
can enter an end date in the ‘Set a delegation expiry » You are assigning a delegate for
date’ box. 12345 My Farm
. ) » Person you are assigning
You can also select whether you would like this James Delegate Remove and search again
delegate to receive notification emails for actions "”:':"“”:mm s
- ; spiay when searching for
required for the NAIT location number. am[mmmpmmmmqm.edmmemem..g )
» Set a delegation expiry date (optional)
@
6. Click ‘continue’ to assign this PICA delegate. == | contue
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Register and assign a user as a delegate

If the person you are assigning as a delegate is not registered in NAIT, you
can do this on their behalf and assign them to your NAIT location number.

1. On your PICA homepage, click ‘Register User’.

mign related to your NAIT account

2. Enter the details for the user. » Register User 1
egister deleggiaefor your NAIT numbers.
» Register a new NAIT Number 7

Use this function to create 3 NAIT number

3. Select the type of delegation:

+ View Reports 7

Delegate - Will have access to your contact
information as well as your animal, movement,
and location details.

Limited Delegations - Will still have access
to animal, movement and location details.

4. Enter a username and password for the person
you are registering. They will be prompted to
update their password when they log on.

5. Provide the delegate’s name, date of birth
and contact details.

6. Select the NAIT location number(s) you would

like them to have access to.
NAIT Numbers
7. You will need to declare that you are authorised

to enter details on behalf of this user and the muyrarm
. 2345076, My Farm 2
details entered are correct.

8. Click ‘Register’.

» Register Animals 7

Use this function to reqister animals at your NAIT numbers
» Import CSV File 7

Import animal registration o movement data in a CSV format
» Create Movement 7

Create movement records ta and from your NAIT numbers

@s¢ select the NAIT Number(s) that the Delegate will be assigned to”
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UTT (unsafe to tag animals)

Animals that are large and/or aggressive and present a risk to the PICA or other farm staff may be
considered ‘unsafe to tag’. These animals can only be moved to a meat processor, game estate, safari park
or zoo. The movement must be recorded to the works before the movement actually takes place - this is
different to a regular movement which is recorded within 48 hours after the movement takes place.

Unsafe to tag (UTT) animals are
exempt from tagging under the
following conditions:

The animal must only be moved to a location
that is a meat processor.*

*or game estate, safari park, or zoo.

The sending PICA must record a UTT movement
declaration in NAIT before the animal is sent.

The animal must be clearly marked so it can

be identified by the works or inspectors. It is
recommended you spray the back of the animal
before sending it to the works.

UTT animals are subject to a $13 NAIT levy (excl.
GST) per head, collected by the meat processor.

You will need to know the:

* NAIT location number of the farm the animals
are moving from.

* NAIT location number of the location (meat
processor, game estate, safari park or zoo) the
animals are moving to. A list of MPs is available
on the OSPRI website.

e Exact number of UTT animals in the movement.
* Animal’s gender, breed and approximate age.

* Date the animal will be sent.

Make an ‘unsafe to tag’ movement declaration

1.

From your homepage, click ‘create movement’.

2. Click ‘sending movement’.

Home
» My Details 7 » Register Animals T
Maintain information related to your NAIT account Use this function to register animals at your NAIT numbers
» Register User 7 » Import CSV File 7
Register delegates for your NAIT numbers Impart animal registration of movement data in a CSV format
» Register a new NAIT Number 7 » Create Movement 1

Use this function to create a NAIT numbar Croate movemant records to and from your NAIT numbers

b View Reports 7

Create Movement

Select Movement Type

| * Sending Movement

Chick on this fink to creats a 'sending’ movement to a NAIT Number

» Receiving Movement
Click on this link to creata a receiving mavement of animals from a NAIT Number
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3. Enter the NAIT location number of the processor

you are sending animals to and the date the
animals will be sent. Click ‘create exempt
movement’.

Visit ospri.co.nz for list of participating
meat processors.

4. Select “create movement for animals exempt
from tagging” - should provide same screenshot
from the sending animals section.

5. Enter the category, the total number of unsafe
to tag animals, and their gender, breed and
approximate age. Click ‘continue’.

6. Click ‘create movement’ to complete the
declaration. A green success banner will
be displayed onscreen.

Create Movement

Enter Sending Movement Details

» NAIT Number you are sending animals from

12345678, Jane Farmer, Farmer Farms Ltd

» Enter NAIT Number or Event Number you are sending animals to 2

12621828 or Search for NAIT Number
g 7887 or Search for Event Number

. o or Select one of the NAIT Numbers that you previously used
‘fou dg ot need 1o record 3 movement ta a Meat Processar

Create Exempt Movement|

» Enter date sent

16/01/2020 e

Create Movement

Select Animals

Movement Details

Sent Fram To

16/01/2020 12345678, Jane Farmer 12621828, Accredited MeatProcessor
Farmer Famms Ltd AcchP

Organisation accrediledliP2

» Enter details of the animals you are sending

Category Unsate To Tag - Cattle =
Number of exempt animals 2

Exempt animal details* (Musl include gender, breed and apgroximaie age)
Bulls, Angus, R3
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How to declare non-NAIT animals in NAIT

By July 31 each year, PICAs must report the estimated numbers of non-NAIT animals that are farmed
or kept at their NAIT location (the tally should be as at June 30).

1. From your homepage select ‘Manage NAIT activities’
then ‘View/Update NAIT number Registration Details’.

2. In the ‘Location Details’ tab click ‘Change’.

3. Select the other species types at the location
and enter the tallies.

4. Click continue.

Home
» My Details » Register Animals 7
Maintain information related to your NAIT account Use this function to register animals at your NAIT numbers.
*» Register User 7 » Import CSV Fils 7

Register delegates lor your NAIT numbess Impoit animal registialion o mevement data in a CSV fomat

» Register a new NAIT Number 7 » Create Movement 7

Use this function to ereate a NAIT number Create movement records 1o and from your NAIT numbers

» View Reports 7

Search for a NAIT Number { snow |

Your Information Providers  show |
Your NAIT Numbers

12345678 Farmer Farms Ltd
Rt pica Registration  Create Movement ~ View/Find/Update

& registered animals (1 pENding o Regictar Animals

Sending Movement  Animals

Receiving Movemenl  Action Requied Mavements
Incomplete Mavements
Complsted Movements
Tags

ViewlUpdate NAIT Number Registration Details

Location Details
Location Type Farm

Industry Codes Herd
Numbaris): 1234567
Participant
Codapay . MGEN. FIT
Dairy
Supply 13299
Number(s):
Primary Production Type Besf
Additional Production Types  None
Enterpnise Type Meat Production
How many tagged animals 318 Beef Dairy Bison Buffaly Homned Catfle Venison Velvet Traphy Fallow
currently on your property? g4 g a o 0 o " 0 o

How many untagged ammals — Beel Dawy Bmson Buffalo Homed Callle Venson Velvel Trophy Fallow
are currently on your propery? o o g 0 o 0 0 0 0

Are there other species atthis  Sheep Goats Pigs Alpacas Emus Llamas Ostriches
Iocation? w00 0 o 0

» Please provide additional details for the farms you are maintaining

Primary Production type*
ODairy  @Beef OVenison  OVelvet O Traphy

Additional Production types
O Dairy Beet vemson [velet [DTrophy

Enterprise Type® Meat Production ¥

How many animals are currently on your property? *

Boof Dary Buflalo Bison Homed Gattie

Tagged |50 J[o o |lo |[o

Untagged [0 J[o [0 [0 [0 |
Velvet Verison Teophy Fallow

Tagged [0 |0 [0 |[o ]

Untagged |0 |[o |[o |[o |

Are there ofher species at this location?*
TiNone  ESheep [Goats EPigs ®Apacas  [(JEmus  [Jllamas  [Ostriches

Number of sheep* 100 J

Number of pigs* 3
L

Number of alpacas*
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Notes
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Need help?

For more information visit ospri.co.nz/nait
If you have questions or need a hand call OSPRI
on 0800 482 463

We can help with:

* Registering animals

* Recording animal movements
e Updating your NAIT account

* Answering your NAIT and TBfree questions.

OSPRI manages the NAIT and TBfree programmes
and can help you meet your responsibilities for each.

) OSPRI

OSPRI New Zealand Limited

Level 9, 15 Willeston Street, Wellington

PO Box 3412, Wellington 6140, New Zealand
0800 482 463 | ospri.co.nz


http://ospri.co.nz
http://ospri.co.nz/nait
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